
isn’t just a goal, it’s a culture. 
When your people know how to work safely, the 

OSHA inspector is happy, your workers’ compensation premiums stay low, 
and most importantly, your people go home in one piece at the end of 
the day. Weekly Safety Meetings help you promote a culture of safety. 

are easy to hold. 

Gather your crew and: 

     	 Read the simple one-page format, 

     	 Collect signatures to document training, 

    	 File as proof of OSHA compliance. It’s easy to train your employees
so they can identify unsafe conditions and make safe choices. 

safety training takes about 
ten minutes per week. 

With quick and regular training, your people better understand and 
retain what they learn. Weekly Safety Meetings are delivered directly 
to your inbox, so you’re always ready for a safety meeting. 

Helping save Lives, Time and Money for over 40 years

Safety Meeting 
Outlines has 
Renovated our  
Online Library! 
When you sign up for Safety 
Meeting Outlines, you get access to 
our newly renovated Online Library!  

Want More Value? 

1

2

3

SIGN UP FOR WEEKLY 
SAFETY MEETINGS

4  Now it’s even easier to find the perfect Safety Meeting:

• Easy navigation so you can find a Meeting, Quiz, or Recording fast!

• Search tool helps you find the right Meeting for the task at hand.

• �Newly available Quizzes and Answer Keys let you confirm that your
people heard the message.

• �Newly available Audio Recordings you can play for your crew in both
English and Spanish.

• �Mobile-friendly so you can carry the entire Online Library in your pocket.

4  We’ve streamlined and refined over 230 Safety Meetings to give you:
• A broad selection of important safety topics.
• Meetings that address the hazards you need to train on today.

ABC Keystone Chapter is pleased to provide this Weekly Safety 
Meeting benefit.  Sign up and use it regularly—it’s one of the 
most effective safety tools you’ve got!

These instructions do not supersede local, state, or federal regulations.

JOB NAME:

MEETING DATE:

SUPERVISOR:

ATTENDEES:

NOTES:
SPECIAL TOPICS /EMPLOYEE SAFETY RECOMMENDATIONS/NOTES:

S.A.F.E. CARDS® PLANNED FOR THIS WEEK:

REVIEWED MSDS #
SUBJECT:

MEETING DOCUMENTATION:

OSHA has called for a National Fall Prevention Stand-Down
from June 2nd through June 6th. During the stand-down,
workers and their supervisors are asked to pause during the
workday and talk about fall hazards and fall prevention. The
goal is to reduce the number of falls in construction.Unfortunately, falls account for the largest number of deaths

in the construction industry. Those fatalities are completely
preventable with the right planning and training. If we
understand the hazards and the choices we need to make to
stay safe, we can avoid falls. Let’s take a moment to discuss
some of the common mistakes that lead to falls. One common mistake is not planning for the task at

hand. When we work at heights, whether it’s on a ladder, a
scaffold, roof, etc., we have to plan ahead. Decide how the
job will be done, what tools and materials you’ll need, how
you’ll reach your work, how you’ll manage the specific
hazards involved, and what safety equipment you’ll need
to complete each task. 
For instance, take ladders. When you need a ladder, don’t just
grab one and start climbing. Get the right ladder: straight or
step, aluminum or fiberglass? Check it out: Are all the feet
there? Do both of the spreaders work? Is it rated (read the
label) for your weight plus tools and materials? Set it up
safely and securely. Use the 4-to-1 rule for straight ladders.

Should you wear a fall harness? How will you get the tools
and materials to the top of the ladder and hold them? You’re
going to put your life on that ladder; make sure it’s safe. 

Another mistake is taking chances. Nobody comes to work
expecting to fall, but that’s not the same as working to avoid
a fall. When you work at an unprotected edge, stand on the
rail of a scaffold, or lean a little too far on a ladder, you’re
taking chances. Each time you take chances like this, your
mind registers that you did it and “got away with it.” You teach
yourself that these chances are “OK” and it gets easier for you
to take them. Break the pattern. Identify fall hazards and then
take action to avoid getting hurt. If you work 6 feet or more
above a lower surface, you have to be protected from falling.
Common fall protection solutions include personal fall arrest
systems, guardrails, and safety nets. A third mistake is not relying on your knowledge and

training. Falls can be prevented when you understand how
to properly set up and use safety equipment. Many workers
make deadly mistakes like: not securing the top of a ladder,
tying off to anchors that are not designed for fall arrest,

bypassing safety devices, and wearing fall harnesses that are
too big or not adjusted properly. These are all choices that we
know are wrong. If you do not already know about fall 

protection, tell your supervisor and get trained. If you do
know, use that knowledge and training to keep yourself alive. SAFETY REMINDER

You’re two times more likely to fall when you’re climbing
down a ladder than when you’re climbing up. The main
cause of falls from straight and extension ladders is the
base of the ladder sliding away from the support. 

National Fall Prevention Stand-Down

© Safety Meeting Outlines, Inc.

PO Box 700Frankfort, IL 60423
815-464-0200 www.safetymeetingoutlines.com

These instructions do not supersede local, state, or federal regulations.

JOB NAME:

MEETING DATE:

SUPERVISOR:

ATTENDEES:

NOTES:
SPECIAL TOPICS /EMPLOYEE SAFETY RECOMMENDATIONS/NOTES:

S.A.F.E. CARDS® PLANNED FOR THIS WEEK:

REVIEWED MSDS #
SUBJECT:

MEETING DOCUMENTATION:

OSHA has called for a National Fall Prevention Stand-Down
from June 2nd through June 6th. During the stand-down,
workers and their supervisors are asked to pause during the
workday and talk about fall hazards and fall prevention. The
goal is to reduce the number of falls in construction.Unfortunately, falls account for the largest number of deaths

in the construction industry. Those fatalities are completely
preventable with the right planning and training. If we
understand the hazards and the choices we need to make to
stay safe, we can avoid falls. Let’s take a moment to discuss
some of the common mistakes that lead to falls. One common mistake is not planning for the task at

hand. When we work at heights, whether it’s on a ladder, a
scaffold, roof, etc., we have to plan ahead. Decide how the
job will be done, what tools and materials you’ll need, how
you’ll reach your work, how you’ll manage the specific
hazards involved, and what safety equipment you’ll need
to complete each task. 
For instance, take ladders. When you need a ladder, don’t just
grab one and start climbing. Get the right ladder: straight or
step, aluminum or fiberglass? Check it out: Are all the feet
there? Do both of the spreaders work? Is it rated (read the
label) for your weight plus tools and materials? Set it up
safely and securely. Use the 4-to-1 rule for straight ladders.

Should you wear a fall harness? How will you get the tools
and materials to the top of the ladder and hold them? You’re
going to put your life on that ladder; make sure it’s safe. 

Another mistake is taking chances. Nobody comes to work
expecting to fall, but that’s not the same as working to avoid
a fall. When you work at an unprotected edge, stand on the
rail of a scaffold, or lean a little too far on a ladder, you’re
taking chances. Each time you take chances like this, your
mind registers that you did it and “got away with it.” You teach
yourself that these chances are “OK” and it gets easier for you
to take them. Break the pattern. Identify fall hazards and then
take action to avoid getting hurt. If you work 6 feet or more
above a lower surface, you have to be protected from falling.
Common fall protection solutions include personal fall arrest
systems, guardrails, and safety nets. A third mistake is not relying on your knowledge and

training. Falls can be prevented when you understand how
to properly set up and use safety equipment. Many workers
make deadly mistakes like: not securing the top of a ladder,
tying off to anchors that are not designed for fall arrest,

bypassing safety devices, and wearing fall harnesses that are
too big or not adjusted properly. These are all choices that we
know are wrong. If you do not already know about fall 

protection, tell your supervisor and get trained. If you do
know, use that knowledge and training to keep yourself alive. SAFETY REMINDER

You’re two times more likely to fall when you’re climbing
down a ladder than when you’re climbing up. The main
cause of falls from straight and extension ladders is the
base of the ladder sliding away from the support. 

National Fall Prevention Stand-Down

© Safety Meeting Outlines, Inc.

PO Box 700Frankfort, IL 60423
815-464-0200 www.safetymeetingoutlines.com

These instructions do not supersede local, state, or federal regulations.

JOB NAME:

MEETING DATE:

SUPERVISOR:

ATTENDEES:

NOTES:
SPECIAL TOPICS /EMPLOYEE SAFETY RECOMMENDATIONS/NOTES:

S.A.F.E. CARDS® PLANNED FOR THIS WEEK:

REVIEWED MSDS #
SUBJECT:

MEETING DOCUMENTATION:

OSHA has called for a National Fall Prevention Stand-Down
from June 2nd through June 6th. During the stand-down,
workers and their supervisors are asked to pause during the
workday and talk about fall hazards and fall prevention. The
goal is to reduce the number of falls in construction.Unfortunately, falls account for the largest number of deaths

in the construction industry. Those fatalities are completely
preventable with the right planning and training. If we
understand the hazards and the choices we need to make to
stay safe, we can avoid falls. Let’s take a moment to discuss
some of the common mistakes that lead to falls. One common mistake is not planning for the task at

hand. When we work at heights, whether it’s on a ladder, a
scaffold, roof, etc., we have to plan ahead. Decide how the
job will be done, what tools and materials you’ll need, how
you’ll reach your work, how you’ll manage the specific
hazards involved, and what safety equipment you’ll need
to complete each task. 
For instance, take ladders. When you need a ladder, don’t just
grab one and start climbing. Get the right ladder: straight or
step, aluminum or fiberglass? Check it out: Are all the feet
there? Do both of the spreaders work? Is it rated (read the
label) for your weight plus tools and materials? Set it up
safely and securely. Use the 4-to-1 rule for straight ladders.

Should you wear a fall harness? How will you get the tools
and materials to the top of the ladder and hold them? You’re
going to put your life on that ladder; make sure it’s safe. 

Another mistake is taking chances. Nobody comes to work
expecting to fall, but that’s not the same as working to avoid
a fall. When you work at an unprotected edge, stand on the
rail of a scaffold, or lean a little too far on a ladder, you’re
taking chances. Each time you take chances like this, your
mind registers that you did it and “got away with it.” You teach
yourself that these chances are “OK” and it gets easier for you
to take them. Break the pattern. Identify fall hazards and then
take action to avoid getting hurt. If you work 6 feet or more
above a lower surface, you have to be protected from falling.
Common fall protection solutions include personal fall arrest
systems, guardrails, and safety nets. A third mistake is not relying on your knowledge and

training. Falls can be prevented when you understand how
to properly set up and use safety equipment. Many workers
make deadly mistakes like: not securing the top of a ladder,
tying off to anchors that are not designed for fall arrest,

bypassing safety devices, and wearing fall harnesses that are
too big or not adjusted properly. These are all choices that we
know are wrong. If you do not already know about fall 

protection, tell your supervisor and get trained. If you do
know, use that knowledge and training to keep yourself alive. SAFETY REMINDER

You’re two times more likely to fall when you’re climbing
down a ladder than when you’re climbing up. The main
cause of falls from straight and extension ladders is the
base of the ladder sliding away from the support. 

National Fall Prevention Stand-Down

© Safety Meeting Outlines, Inc.

PO Box 700Frankfort, IL 60423
815-464-0200 www.safetymeetingoutlines.com

Weekly Safety Meetings:
4   �come with Quizzes and Answer Keys so 

you can confirm that your people heard 
the message. 

4   �are easy-to-read, easy-to-understand, 
and relatable.

4   are available in both English and Spanish. 



WEEKLY SAFETY MEETINGS   MEMBER BENEFIT

E-mail delivery and Library access.
You receive 52 Meetings per year by
e-mail, plus Quizzes for those Meetings,
plus Audio Recordings of those
meetings, plus unlimited access to over
230 Meetings in our online library.

You can choose meetings anytime that 
match your work, or conduct additional 
training as needs arise.

Also available in Spanish.

ABC Keystone Chapter is ready to help.
ABC Keystone Chapter is focused on helping you make your business 
stronger. Jobsite safety is an area where we can help you and your 
employees. ABC Keystone Chapter offers you the opportunity to receive 
weekly safety meeting as a member benefit! We’re talking about weekly 
training for a year! Plus, you get unlimited access to the online library 
with over 230 additional Weekly Safety Meetings, Quizzes and Answer 
Keys, and Audio Recordings in English and Spanish! With the Library, it’s 
easy to tailor training to the job at hand. Even if you download “free” 
toolbox talks from the web, it will cost you a considerable amount of 
time to find them, review them, and get them into usable format—and 
time is money! This ABC Keystone Chapter benefit makes safety training 
easier, keeps your employees safer, and makes your business stronger. 

This special offer for Premium Membership is only available through 
ABC Keystone Chapter. Sign up today! Simply contact Emily Winslow.

Safety Meeting Outlines has been publishing Weekly Safety Meetings for 
over 40 years. Their Meetings have become the de facto standard for 
jobsite toolbox talks in the construction industry. They specialize in 
making toolbox safety talks easy and effective for contractors like you.

Do you understand? / ¿Lo entiendes?
Audio versions of Online Library Safety Meetings come 
in English and Spanish. Use them to train when 
you can’t read to your people. When you 
play the Spanish audio meeting, you 
can be sure your Spanish-speaking 
employees understand what they 
need to do to stay safe.

Start your Weekly Safety Meeting 
subscription today!

Contact Emily Winslow at ABC Keystone Chapter, to start 
your subscription and start saving Lives, Time, and Money.  

Phone: (717) 653-8106. Email: emily@abckeystone.org

AUDIO MEETINGS

Forklifts

OSHA Top 10

Utility Hazards

Ladders

Power Tools

Safe Lifting

Lockout/Tagout

Trench Safety

Summertime Heat

Would We 
Pass a Drive-By 
Inspection?

Cuts and Puncture 
Wounds

Gasses, Vapors, 
and Steam

Slips, Trips, 
and Falls

Winter Hazards

Hard Hats

Scaffolding

Avoid 
Electrocution

Confined Spaces

Hearing 
Protection

Fall Protection

Heavy Equipment

Fire Safety

Variety of Topics
Premium Membership 
WEEKLY SAFETY MEETINGS

This ABC Keystone Chapter 
Member Benefit is a lifesaver! 




